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How Nonprofits Can

Simplify Labor Law Posting

Just like for-profit businesses, nonprofits must comply with labor laws
designed to protect employees’ rights and ensure fair treatment in the
workplace. One fundamental aspect of compliance with these laws is
meeting labor law posting requirements.

But what are these posting requirements? How do they differ from state

to state? What are the most common posters that nonprofits must be
ready to post? How can nonprofits stay on top of these requirements?

We'll answer these questions and more in this eGuide.
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INTRODUCTION

WHAT ARE
LABOR LAW
POSTERS?

Labor law posters are workplace notices that inform employees about their
rights under federal, state, and local employment laws. These posters must be
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displayed prominently in areas accessible to all employees, such as
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breakrooms, iounges, employee entrances, and other common areas.

These posters are intended to inform employees of their rights related to
wages, safety, discrimination, and other important employment matters.
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WHO IS
REQUIRED TO
POST LABOR

LAW POSTERS?

Any nonprofit organization that employs workers is generally required to
display certain labor law posters. This includes full-time, part-time, and
temporary employees.

« Certain labor law posting requirements are triggered by the number of employees in an
organization; for example, the Family and Medical Leave Act (FMLA) poster is required
for all employers with more than 50 employees.

« However, in most cases, the size of the organization does not matter. Even if a nonprofit
has just one employee, it must comply with applicable labor law posting requirements.
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WHY IS POSTING
IMPORTANT?

Understanding and complying with labor law posting requirements is essential for
nonprofits to ensure legal compliance and maintain a positive work environment.

NONPROFITS MUST ADHERE TO BOTH FEDERAL AND STATE LABOR LAW
POSTING REQUIREMENTS:

The failure to display required posters can lead to costly penalties. Often, these penalties
arise as part of another investigation; for example, the Department of Labor may audit
your organization’s timesheets for minimum wage violations and in the process discover
that you have outdated posters.

Posters help educate employees about their rights and protections under the law,
fostering a transparent and informed workplace culture. Properly informed employees are
typically less likely to file complaints or lawsuits related to workplace rights violations.
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WHAT POSTERS ARE
TYPICALLY REQUIRED?

The types of posters you are required to display will differ depending on your
location and industry. In general, nonprofits will be required to post most or all
of the six major federal labor law posters:

Equal Employment Opportunity Is the Law
Informs employees about anti-discrimination laws
and how to file a complaint.

Fair Labor Standards Act (FLSA) Minimum Wage

Explains minimum wage, overtime pay, and child
labor provisions.

Employee Rights Under the Family and Medical

Leave Act (FMLA)

Describes employees’ rights to job-protected, unpaid leave
for certain family and medical reasons for employers with
50 or more employees.

Job Safety and Health: It’s the Law!

Outlines workplace safety and health standards and
how to report hazards.

Employee Polygraph Protection Act (EPPA)

Notifies employees about restrictions on the use of lie
detector tests in the workplace.

Your Rights Under the Uniformed Services Employment

and Reemployment Rights Act (USERRA)

Explains the rights to reemployment to military service members
and those called up from the reserves or National Guard.
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IN ADDITION TO

FEDERAL POSTERS

_ must comply with state-specific labor law posting
requirements, which vary by state. Some common state posters that
nonprofits may need to display include the following:

STATE MINIMUM UNEMPLOYMENT

WAGE: INSURANCE:

Displays the state’s Informs employees

minimum wage rate and about unemployment

applicable wage laws. benefits and how to
file a claim.

WORKERS’
COMPENSATION:

Explains employees’
rights and benefits
related to workplace
injuries or illnesses.

But how can companies stay on top of what'’s required?
That’s what we’ll cover next.
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- WHAT ARE BEST PRACTICES FOR COMPLIANCE
WITH LABOR LAW POSTING REQUIREMENTS?

Knowing you have to display these posters is the easy part. Many nonprofits

struggle to stay on top of what posters are required and what they should do
when the requirements for displaying these posters change.

' IDENTIFY THE POSTERS YOU NEED TO DISPLAY

Start by identifying the federal & state labor law posters that apply to your
nonprofit based on factors such as your location, industry, & number of
employees. If you operate in multiple states or locations, you may need to track
different requirements. Make sure you check the requirements in each location.
You can contact your local government agencies for more information.

maintains an updated list of
all requirements, sorted by
‘. state, on its website.

OBTAIN THE CORRECT, UP-TO-DATE POSTER

Once you've identified the required posters, it's time to get the copies. Make sure that you have the
latest version of each poster; for example, some states update their minimum wage poster every
year when they release their wage increases. Not all changes happen at the same time each year; § \ 1,
some agencies update in January, others in July, and others whenever the need strikes. Set = =
reminders to check for updates to poster requirements periodically. You can monitor each state &

local labor agency website, or tune into changes from your friendly neighborhood poster company. /@ Eoster Compliance shares

{ updates when new state &
‘. local laws are announced.
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DISPLAY THE POSTERS PROPERLY

Display posters in prominent locations where all employees can easily view and read them, such as
breakrooms, employee lounges, or near time clocks. You may also need to address the needs of remote
and telecommuting employees. To ensure these employees can access your posters, share them on an
employee intranet or subscribe to a digital compliance service. You might also include information about
labor law posters as part of the onboarding process for new remote hires, providing digital versions of
posters along with other essential employment documents. If you have employees whose native language is
not English, you may need to provide posters in those languages to ensure comprehension and compliance.

DEVELOP A COMPLIANCE SCHEDULE

Conduct periodic audits of labor law postings across all locations, including remote work
environments. Verify that all required posters are displayed in prominent and accessible areas.
When new posters are released or existing ones are updated, promptly replace outdated
posters with revised versions to avoid complaints and penalties. Some poster companies offer a
subscription service, where you will receive updates when mandatory changes are released.

KEEP ACCURATE RECORDS

No matter how you share the posters, record the date that you displayed or notified remote
employees about the poster and the version of the poster you shared in your records.

Also, document every time you update or replace your nonprofit's labor law posters to
demonstrate good faith efforts in case of an audit or inspection. Remember, compliance is an
ongoing process that requires proactive efforts, reqular updates, and a commitment to
transparency and accountability.
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CONCLUSION

LET'S WORK TOGETHER

6D Website (© HQ address
www.postercompliance.com 200 Friberg Pkwy, Westborough, MA 01604

{, Phone & email

1-800-322-3636 customerservice@postercompliance.com




